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WHAT IS DAWN? 

DAWN is a history of transactions in the State of Nevada’s financial system, ADVANTAGE. 

Agencies enter transactions directly into ADVANTAGE via either uploads or data entry. 

During the nightly cycle the completed transactions are processed and posted to budgets. 

The day after Payment Vouchers (PVs) are processed, checks are printed or the EFT process 

begins. 

The day after documents process in the nightly cycle, they appear on ADVANTAGE tables, 

DAWN and Discoverer.   Some of the tables in Vista Plus are updated daily, others are 

updated weekly.   

The DAWN Home Page 

DAWN does not require a user name or password.  Any computer that has access to the State 

backbone can access DAWN.  When you connect to this web site a system status bar should 

be displayed on the left side with status information that is updated each work day.  The 

system is usually accurate as of 6:00 p.m. the preceding business day. 

For assistance with any financial questions, contact the Controller’s Office Financial Help Desk 

at (775) 684-5654.  The DAWN link is located on the Controller's Office Financial Services 

(COFS) web page along with other useful financial tools.   The COFS web site is located at:  

http://intra.ktl.nv.gov/  The web site address for DAWN is located at:  

http://dawn12.state.nv.us:7777/swmenu.htm 

The Main Page 

After you select the DAWN link from the Controller's Office Financial Services page, DAWN 

will open and includes inquiries, file downloads and reports.  This class will walk you through 

each inquiry, file download and reports . 

The list below includes descriptions of information included in the various inquiries, file 

downloads and reports from DAWN. 

Inquiries and File Downloads 

Data Warehouse User’s Manual – The online version of this manual is updated as changes 

occur. 

Vendor/Voucher/Check Inquiry – Displays details of processed payment voucher 

documents, payments and information regarding vendors. 

Vendor History Inquiry – Displays accounting details for all documents processed for a 

specific vendor number. 

Document History Inquiry –Displays the record date, process date, budget fiscal year and 
the account coding associated with the document. 

http://intra.ktl.nv.gov/
http://dawn12.state.nv.us:7777/swmenu.htm
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Document Cross Reference – Displays all documents associated with a specific document. 

Download Vendor File – A downloadable list of all active vendors. 

Download Check Voucher File - A downloadable list of agency generated checks and 

corresponding vendors. 

Single Audit Award Transaction Detail – Displays the revenue and expenditure totals for 

each grant by agency. 

 

Reports 

Budget Status Report – Displays the financial status of specific budgets.  

Schedule of Revenues by Subsource – Displays revenue information for a specified fund, 

agency, organization and range of revenue GLs including sub-revenue codes within a 

specified date range. 

Trial Balance – Displays GL account balances at the fund level. 

Vendor Book by Agency – Creates an easy-to-read, printable and downloadable agency-

specific listing of vendors paid by that agency.  

Transaction Exception Report – Displays an agency-specific listing of documents currently 

on the Document Listing (SUSF) table awaiting action. 

Receivable GL Detail – Displays a summary of transactions in General Ledger (Balance 

Sheet) accounts 1600 through 1699. 

Overpayment GL Detail –Displays a summary of transactions in General Ledger (Balance 

Sheet) account 2189. 

Chart of Accounts – Displays specific Chart of Accounts elements for use in document 

preparation. 

Internal Budget Report – Allows agencies to establish non-restrictive budgets at levels other 

than the category for internal monitoring and to see the progress against those internal 

budgets. Displays obligation totals by category or organization or transaction details. Displays 

revenue totals by organization or displays transaction details for entire budget. 

Job Report Menu – Displays financial information for specific job number(s) assigned to 

agency programs or projects. 

Encumbrance Detail Report – Displays purchasing documents that have encumbered 

budgetary funds. 

Fixed Asset Inventory Report – Displays a current, customized fixed-asset inventory listed in 

Excel format. 

Stale Check Report – Displays a list of an agency’s stale dated warrants. 
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State of Nevada Financial System 

 

The DAWN User’s Manual  

The first download available on the left side under Inquiries and File Downloads is the Data 

Warehouse User's Manual. This manual is also available on the Controller's web site in the 

Help Desk area. The DAWN manual is updated as changes are made in DAWN and you can 

find the revision date listed on each page in the lower right-hand corner. 

DAWN Hours of Operation 

• DAWN is available for use Monday through Friday 6:00am – 8:00pm 

• DAWN may be taken down for maintenance on weekends, sometimes without notice to 

users. 

• DAWN is taken down one Sunday each month for maintenance. 
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Document Processing 

Documents Processed at each Agency: 

• Cash Receipt (CR) – records deposits 

• Payment Voucher (PV, PVE) – records expenditures and generate payments 

• Journal Voucher (JVR, JVD) – records corrections and reallocations 

• Requisitions, Receivers (RX, RXQ, RC) – records purchases through Purchasing 

Division (>$5,000)  

• Fixed Assets (FA) – records inventory 

Documents Processed at the Controller’s Office: 

• Billing Claims – payment for goods and services  

• Some JVs – special transactions between agencies 

• Work Programs – records appropriations to an agency 

Document Numbers 

Document ID is made up of 3 parts: 

• Document type or transaction code 

• Agency number 

• Unique document number (up to 11 characters maximum).  Special characters cannot 

be used. 

 

Document Types   Agency Unique Document Number 

Cash Receipts (CR)   XXX  Deposit slip number 

Payment Vouchers (PV/PVE) XXX  Auto document numbering or agency assigned 

Journal Vouchers (JVD/JVR) XXX  Auto document numbering or agency assigned 

Receivers (RC)   XXX  Auto document numbering or agency assigned 

Requisitions (RXRXQ)  XXX  Assigned 

Live/Paper Checks (AD)    System assigned 

Electronic Funds Transfers (EF)   System assigned 
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Example Check Register in Vista Plus  

 

Example EFT Register in Vista Plus 
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VENDOR/VOUCHER/CHECK INQUIRY 

In Vendor/Voucher/Check Inquiry you can search by the check number, the voucher number 

or the vendor information and access the same body of information. 

Vendor Detail - Displays the vendor number, vendor name, address, phone, a portion of the 

vendor's federal ID number, year-to-date (YTD) amounts, etc. 

Voucher Detail - Displays the voucher number and amount, vendor name and number, fiscal 

year, process date, check issue date, check status and the complete account coding used in 

the payment voucher.  

Check Detail - Displays details about a specific check. 

Check Detail 

We will be searching for check# 2884293 using the format shown, i.e. 00002884293. 

 

Vendor Number - each vendor has a unique number tied to a name and address. 

Vendor Name - legal name of vendor. 

Issued To - completed with a vendor name and address if a MISC vendor number is used. 
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Check Number – AD or automatic disbursement, is a paper check; EF is an electronic funds 

transfer. 

Issue Date - the day the check went through the nightly cycle. 

Status Change Date - date the payment was cashed, went stale, etc.   

Amount - check total, may be a combination of payment vouchers from a single agency. 

Status: 

A - Reverted   

C - Cleared/Cashed 

O - Outstanding 

S - Stale 

I - Reissued 

P - Paid (manually by the  

Treasurer’s Office) 

V – Void 

 

Listed at the bottom of the Check Detail screen are links to Vendor Detail and Voucher 

Detail. 

 

   

Vendor Detail or Voucher Detail is then displayed for the same search criteria used in Check 

Detail. 

Please note that most hyperlinks in DAWN will direct us to the Document History Inquiry 

regarding that document. 
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Voucher Detail  

We will be searching for payment voucher PV 440 37060007841 using the format shown, 

i.e. PV44037060007841. 

 

 

Vendor Number - each vendor has a unique number tied to a name and address. 

Vendor Name - legal name of the vendor. 

Check Number - AD is an automatic disbursement or a paper check; EF is an electronic funds 

transfer. 

Check Issue Date - the day the check went through the nightly cycle. 

Fiscal Year - displays the fiscal year for which the payment voucher was processed. 

Status - date the payment was cashed, went stale, etc. 

Voucher Process Date –the date the payment voucher went through the nightly cycle. 

Voucher Record Date - the date entered on the document. 

Voucher Number - the payment voucher(s) which triggered the creation of the check. 

Voucher Amount - the amount the payment voucher was written for, may not be the amount 

of the check. 

Account Coding - all lines of account coding for this voucher. 
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Check Detail and Vendor Detail can then be displayed for the same search criteria used in 

Voucher Detail. 

 

 

Vendor Detail 

 

 

There are several ways to search for a vendor in Vendor Detail Inquiry. 

Vendor Number - must be exact: 

• T vendors- outside businesses, originally established by the Controller's Office. 

• PUR vendors - outside businesses, originally established by the Purchasing Division. 

• MISC XXX vendors - XXX is the agency number. Established to allow one-time 

reimbursement of an overpayment. Cannot be used with tax reportable GLs. 

• Select Get Vendor Detail List or Include 

Deleted and Inactives. 

• Get Vendor Detail List is set as the 

default and displays active vendors only. 

• Include Deleted and Inactives will 

display all vendor records based on your 

search criteria, with the active vendors 

listed at the top and the inactive or 

deleted vendors listed below them. 

• Enter either a Vendor Number or 

Federal ID or Vendor Name or Vendor 

Street Address. 

• Select Generate Report.  
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• D vendors - agencies within the State of Nevada. Typically used to replenish petty cash 

or to make payments to the University system. 

• 5-digit Internal ID - state employees. Searching for state employees in DAWN must be 

done using their social security number. 

Federal ID - must be exact. Search by the vendor's federal tax ID number or social security 

number. For details on State of Nevada employees, you must use their social security number 

in the federal ID field. The employee's five-digit internal ID number cannot be used. This is the 

only way to access vendor information in DAWN for state employees. 

Vendor Name - Search by the full or partial vendor name or use a wild-card search (use %). 

Vendor Street Address - Search by the complete or partial vendor address or use a wild-card 

search (use %). 

Wild card searches allow the user to search for a string of data containing parameters defined 

by the user. 

 

Using % before the word to be searched (i.e., %Clark) will result in a list of Clarks with any 

phrase before the word (i.e., John Clark, Mary Clark, etc.). 

Using % after the word to be searched (i.e., Clark%) will result in a list of Clarks with any 

phrase following the word (i.e., Clark Frameworks, Clark Drywall, etc.). 

Using % before and after the word to be searched (i.e., %Clark%) will result in a list of Clarks 

with phrases before and after the search word (i.e., John Clark Classy Frameworks, Mary 

Clark Drywalls 'R Us, etc.). 
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Outcome example of a wild card search for the address 833 N % (using Include Deleted and 

Inactives): 

 

Outcome example of a search for the vendor name, Greenhouse (using Include Deleted 

and Inactives): 

 

Outcome example of a search for the vendor number, PUR0001509 (using Include Deleted 

and Inactives): 
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The Vendor Detail screen displays the following information: 

 

Vendor Number - each vendor has a unique number tied to a name and address. 

Address Indicator - letter designation if there if more than one remittance address for the 

vendor. 

Vendor Type - indicates employees (EA or ET) or vendors who have sent vendor forms (W-9 

or W-8). 

Vendor Name - legal name of vendor. 

Alternate Name - used for acronyms, DBAs etc. 

Address - printed on the check. 

Phone - vendor's phone number. 

Comments - directs users to another vendor number if the vendor is on hold. 

Vendor Fax - vendor's fax number. 

Email Address – vendor’s e-mail address. 

Misc Vendor Indicator - Y indicates a "MISC XXX" vendor, allows users to enter a vendor 

name and address for one-time refunds. 

1099 Indicator - Y or N indicates if we are required to report taxable income to the IRS. 

Taxpayer ID - Federal ID or social security numbers, access to this information is limited. 

Payment Hold Indicator - Y or P indicates the vendor is on hold.  

EFT Status - A indicates the vendor will receive EFT payments. 

Single Check Requested - Y indicates the vendor has requested to receive a single check for 

each payment made to them. 

Text Flag - Y indicates there is information on the "VTXT" table in ADVANTAGE regarding this 

vendor. 

Prevent Deletion - Y assures a vendor is never deleted. 

Establishment Date - the date the vendor was entered on the vendor records. 

Last Action Date - this can be any kind of action. 
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Calendar YTD Amount - amount paid in the current calendar year (January-December). 

Prior Calendar YTD Amount - amount paid in the prior calendar year (January-December). 

Fiscal YTD Amount - amount paid in the current fiscal year (July-June). 

Prior Fiscal YTD Amount - amount paid in the prior fiscal year (July-June). 

 

Vendor Check List 

We are going to select agency 440 (Department of Corrections) and leave the default of List 

by Check Number.  This will provide us with a list of checks for agency 440 for this vendor. 

  

A list of checks generated for this vendor is displayed in check number order including the 

check status, check amount, vendor name and check date. 
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Vendor Voucher List 

We are going to select agency 440 (Department of Corrections).  This will provide us with a 

list of payment vouchers processed for agency 440 for this vendor. 

 

A list of payment vouchers is then generated for this vendor and are displayed in voucher 

number order.  The list includes the voucher number, voucher amount, check number, check 

status and voucher process date. 
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Vendor Document Inquiry 

We are going to select agency 440 (Department of Corrections).  This will provide us with a 

list of documents processed for agency 440 for this vendor. 

 

The information provided is transactional information about our payment vouchers specifically 

in regards to this vendor and agency 440 (Department of Corrections).  The information can 

also be downloaded to Excel. 
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VENDOR DOCUMENT INQUIRY 

The Vendor Document Inquiry report displays accounting details for all documents 

processed for a specific vendor including the date of the payment voucher, budget fiscal year, 

agency, budget account, category, document number, line description, object code, revenue 

source, dollar amount and 1099 information. 

We are going to search for vendor PUR0001509. 

 

Searches can be viewed by Agency code, Budget Fiscal Year, Transaction Code and/or date 

range. 

 

Documents are listed in payment voucher order and can be downloaded to Excel. 

Document numbers are a hyperlink to the Document History Inquiry screen for that particular 

documents information. 
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DOCUMENT HISTORY INQUIRY 

The Document History Inquiry displays the date of record, process date, budget fiscal year, 

vendor name and number (if applicable) and complete account coding for a document. This 

inquiry does not provide a check number or check status unless you are searching for the 

document history of an AD (Accounts Payable Warrant), EF (Electronic Funds Transfer) or 

MW (Manual Warrant).  

Document history can be viewed on-line or downloaded to Excel. 

 

 

• Select Create Report or Download Report. 

• Enter Trans Code. 

• Enter three-digit Agency code. 

• Enter up to an eleven-character document number. The document number must be 

exact. 

• Select Generate Report. 

Transaction Codes 

The Trans Code or Transaction Code requires a two-character document code. 

 

AD – Accounts Payable Warrant 

AP – Appropriation Document/Work Program 

CR – Cash Receipt 

CX – Check Cancellation 

EF – Electronic Funds Transfer (Direct Deposit) 

JV – Journal Voucher (JVR), Decentralized Journal Voucher (JVD) or Restricted Journal 

Voucher (JVR) 

NF – Non-sufficient Funds 

PC – Centralized Purchase Order 
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PD – Quick Decentralized Purchase Order (PDQ) 

PG – Price Agreement 

PO – Purchase Order 

PV –  Payment Voucher (PV), Easy Payment Voucher (PVE) 

RB –  Revenue Budget 

RC – Receiver 

RE – Receivable 

RM –  Receivable Credit Memo 

RX – Commodity Requisition (RX) or Quick Requisition (RXQ) 

WO – Write-off 
 

We will search for document number PV 440 37060000042: 

 

To search for Accounts Payable Warrants: Use AD for the Trans Code, 000 for the Agency 

number and 0000XXXXXXX for the document number: AD 000 0000XXXXXXX 

To search for Electronic Transfers: Use EF for the Trans Code, 000 for the Agency number 

and 0000XXXXXXX for the document number: EF 000 0000XXXXXXX 

The Document History Inquiry screen below is the result of our search.
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This document contains: 

• Voucher Number 

• Record Date - The date entered on the document or the date the document was 

created in ADVANTAGE. 

• Process Date - The date the document went through the nightly cycle in ADVANTAGE. 

As well as the budget fiscal year, the account period, the vendor number and the vendor name 

and the account coding. 

Note:  If you click on the link in blue at the top of the Document History Inquiry screen, 

DAWN will toggle directly to Document Cross Reference for the same document number. 

DOCUMENT CROSS REFERENCE 

 

Enter one or more of the following fields: 

• Enter Trans Code. 

• Enter three-digit Agency code. 

• Enter up to an eleven-character document number. The document number can be a 

wild-card search. 

• Enter a Vendor number. 

• Select Generate Report. 

We will search for document number PC 083 00000014492: 
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Searching by vendor number will return hyperlinks to all documents associated with that 

vendor number. 

To view related documents, you would select the document number hyperlink. 

 

Displayed is the document list in the Document Cross Reference Inquiry screen for PC 083 

00000014492. The hyperlink will toggle back to Document History Inquiry for information 

regarding the same document number. 

 

The hyperlinks are links to other areas within the Data Warehouse. Single-click a link to 

receive more information on a document. 

There are several related documents to PC 083 00000014492. They are listed 

alphabetically on the table above but listed below in order of processing. 

• Requisition - RX 020 T106705, submitted by the agency. 

• Purchase Order - PC 083 00000014492, created by State Purchasing. 

• Vendor Invoice - VI 003 088, entered by State Purchasing. 

• Receiver - RC 083 0000008240, entered by the Agency. 

• Payment Voucher - PV 083 AV000011090, created by the system. 

• Check - AD 000 00002444667, created by the system. 

The Document Cross 

Reference screen here 

populated after selecting 

the hyperlink to PV 440 

37060000042 from the 

document list. 
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In this example we will search for document PV 440 3706000004% (the % represents the 

last number which will be a wildcard search. 

 

The outcome listed all documents that started out with PV 440 3706000004. The user may 

select the hyperlink to the document which they need to access. 

 

 

 

  

The Document Cross Reference screen below populated 

after selecting the hyperlink to PV 440 37060000042 

from the document list. 

Related documents are listed in alphabetical order. Select 

the hyperlink at the top to toggle to Document History 

Inquiry for PV 440 37060000042. Select the other 

hyperlinks to go to information for those related documents. 

 

 



DAWN Basic Navigation 

 

 

Page 25 

DOWNLOAD VENDOR FILE 

The Download Vendor File inquiry downloads all active vendors listed in the vendor file. 

This report will download all active vendors statewide so it is quite lengthy. 

Users can select either Create Text Download or Create Comma Delimited Download.   

Examples of both are on the next page. 

 

The report below was the result using the Create Text Download option: 

 

The report below was the result using the Create Comma Delimited Download option: 
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DOWNLOAD CHECK VOUCHER FILE 

Download Check Voucher File downloads a list of checks for a specified agency for a 

specified period of time.  If you need to look up check numbers for multiple payment vouchers, 

this is one place to do so. 

Select Create Text Download or Create Comma Delimited Download or Create Line 

Number Download (Text). 

• Enter Agency Code. 

• Enter Organization (optional). 

• Enter Check From Date using format displayed. 

• Enter Check To Date using format displayed. 

• Select Generate Download. 
 

 

The following examples are the outcome of searching for checks for agency #060, the State 

Controller’s Office from June 1st through June 15th, 2015. 

The report below was the result using the Create Comma Delimited Download option: 
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Users may also obtain a list of warrants or EFT payments from Vista Plus Reports by selecting 

the ECHK-Accounts Payable Advice Register or the EFN1-EFT Scheduled Payments 

Reports which are in a more user friendly format. 

Example of ECHK-Accounts Payable Advice Register:  

 

Example of EFN1-EFT Scheduled Payments Reports: 
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SINGLE AUDIT AWARD TRANSACTION DETAIL 

This report displays the revenue and expenditure totals of all transactions for each grant coded 

to an agency. 

 

 

This example searched for agency 550, the Department of Agriculture. 

 

 

The agencies award selection screen should display every award/grant that is currently with 

that agency. 

Click on the award number to obtain a list of transactions under that grant. 

• Award Number – The grant award number. 

• CFDA Number – This will be the program name as listed in the Catalog of Federal 

Domestic Assistance. 

• Start Date – Represents the start date of the grant. 

• End Date – Represents the end date of the grant. 

• Award Amount – The total amount of the grant award. 

• Select a fiscal year.  The default 

selection will be the current fiscal 

year. 

• Enter an agency number in the 

Agency field.  This example is using 

agency #550. 
• Select Submit. 
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• Auto Number – Internal information for the Controller’s Office only. 

• Manual Update – Internal information for the Controller’s Office only. 

 

Transaction detail will be listed in order by budget account and then by general ledger number.  

To view individual transactions, click on the hyperlink under the Document Number column 

and you will then be able to view the Document History Inquiry for that individual transaction.  

The example below displays award number 04-8576-0836-CA.  
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BUDGET STATUS REPORT 

The Budget Status Report displays the revenue and expenditure totals of all transactions 

coded to a specific budget account. 

 

Summary Budget Status Report  

 

Summary Budget Status Report  

• Total Receipts/Funding - Revenue received to date. 

• Total Expenditures - an outflow or other use of assets or incurring of liabilities (or a 

combination of both) from delivering or producing goods, rendering services or carrying 

out other activities that constitute the entity's ongoing major or central operations. 

• Total Pre-Encumbrances and Encumbrances - An obligation in the form of a 

purchase order, contract or salary commitment, for which an estimated amount has 

been reserved but the actual goods or services have not yet been received. 

• Total Obligations - The total combined amount of the expenditures, encumbrances 

and pre-encumbrances. 

• Select Fiscal Year. Use 2015. This 

field will default to the current fiscal 

year. 

• Enter either a Budget Account or 

Agency or Fund. In this example we 

will view budget account 4660. 

• Select Generate Report. 
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• Realized Funding Available - The money available to an agency to spend. 

• YTD Actual - The money received to date and expenditures to date by an agency. 

• Work Program - The money authorized by the legislature for an agency to spend or 

receive. 

• Difference - may not be the total funds available, especially if the agency depends on 

grants and fees. 

Get Information About Receipts/Funding  

This screen displays each revenue GL (listed under the Code heading) applicable to the 

budget account which is being queried. This example is selecting revenue source code 

#3893. 
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Receipts/Funding Date Ranges  

 

• Enter a Date Range. The To Date field defaults to the current date however, the date 

can be changed. The example is using dates 07/01/14 thru 06/25/15. 

• Select Get TRANSACTION Detail for Selected Revenue Source or Get WORK 

PROGRAM Detail for Selected Revenue. 

• Select Generate Report. 

Receipts/Funding Date Ranges - Transactions  

The report displays each revenue transaction posted to the queried budget in the specified 

time period.  Transactions listed are hyperlinks to the document in Document History Inquiry. 
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Receipts/Funding Date Ranges – Work Programs 

The report displays each work program (RBs) posted to the queried budget in the specified 

time period.  Transactions listed are hyperlinks to the document in Document History Inquiry. 

 

 

Summary Budget Status Report  
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Get Information About Obligations  

This screen displays each expenditure category application to the specific budget account 

which is being queried. We are selecting category #04. 
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Select Date Range for Transaction Detail 
 

View detail reports by YTD (Year to Date) Totals by Object (Expenditure GL), Transaction 

Detail or by Work Program for the category. 

 

 

Get YTD Totals by OBJECT for Category  
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Get TRANSACTION Detail for Category  

 

 

Get WORK PROGRAM Detail for Category 
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The Budget Status Report from Vista Plus  

The Budget Status Report is also available from Vista Plus Reports in a more user-friendly 

format and is a snap shot of a week at a time. 

 

 

SCHEDULE OF REVENUES BY SUBSOURCE 

This report displays revenue information for a specified fund, agency, organization and range 

of revenue GL's including sub revenue codes within a specified date range. 

Note that a sub-revenue source is a two-digit code used to further identify revenue sources. 

This is not a required field. Sub-revenue sources are set up by the Controller's Office at the 

request of the agency and are assigned to an existing revenue source. 

Select Fiscal Year from the drop-down menu.  Note:  The current fiscal year will always be the 

default selection. 

We are searching fiscal year 2015. 
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• Select Accounting Agency or Transaction Agency.  

➢ Accounting Agency - agency receiving revenue. 

➢ Transaction Agency - agency in the document ID. 

We are using the Accounting Agency.  Select Agency number from the drop-down menu, in 

this example we are selecting agency #754 for Manufactured Housing. 

 

 

  

• Select Create Report or 

Download Report. 

• Select the Fund Code from 

the drop-down menu. In this 

example we are selecting 

fund #271. 

• Select the Organization 

number from the drop-down 

menu. In this example we are 

using the default setting. 

• Select Starting Revenue 

Source from the drop-down 

menu. In this example we are 

using the default setting. 

• Select Ending Revenue 

Source from the drop-down 

menu. In this example we are 

using the default setting. 

• Enter the Starting Date and 

the Ending Date. In this 

example we are using the 

default setting.     
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The report lists in order by revenue source and will include each document processed during 

your date range selection with a total for that particular revenue source. The bottom of the 

report will also display the grand total of each of those revenue sources. Documents listed in 

the report are linked to Document History. 

 

Example of the same report downloaded to Excel: 
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TRAIL BALANCE 

This report displays general ledger account balances at the fund level. 

Select Fiscal Year from the drop-down menu.  The current fiscal year is the default selection. 

We are using fiscal year 2015 in this example. 

 

 

 

 

 

 

 

 

• Select Create Report or Download Report. 

• Select a "fund" or a "range of funds" using 

the drop-down menus. In this example we 

are selecting fund #101.  Select a range of 

GLs (Balance Sheet Accounts, Revenue 

Sources or Expenditure Objects) using the 

drop-down menus. In this example we are 

using the default settings for each of these 

types of accounts. 
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The report below was the result using the Create Report option: 

 

The created report will display the balance sheet accounts, revenue sources and objects of 

expenditures specific to that selected fund with totals being displayed for each.  The grand 

total displays at the bottom of the report. 

 

The report below was the result using the Download Report option: 
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VENDOR BOOK BY AGENCY 

This report displays a historic record of all vendors used by an agency, including deleted 

vendors. 

Note: This is a list of vendors the agency has used. If you cannot locate the vendor within this 

list, look for the vendor in Vendor/Voucher/Check Inquiry. 

 

The report below was the result using the Create Report option: 

 

For best results, use landscape orientation when printing this report. 

 

• Select Create Report or 

Download Report. 

• Select an Agency code from the 

drop-down list.  In this example we 

are selecting agency 060. 

• Under Select Organization Code, 

select ALL or Enter a Range. 

• If you selected Enter a Range, 

enter a From Code and a To 

Code. In our example we are 

using the default setting. 
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The report below was the result using the Download Report option: 

 

 

Download the report into Excel for editing or print it directly from DAWN. 

 

TRANSACTION EXCEPTION REPORT 

The Transaction Exception Report is a printable/downloadable report of an agency's 

unprocessed documents. 

• Select Create Report or Download Report. 

• Select Agency number from the drop-down menu. We are selecting agency #050. 

 

The report will display the document number, description line, account coding information, 

dollar amounts and the applicable error message. 
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The report below was the result using the Create Report option: 

 

The report will display the document number, description line, account coding information, 

dollar amounts and the applicable error message. 

 

The report below was the result using the Download Report option: 
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RECEIVABLE GL DETAIL 

This report summarizes transactions in balance sheet (general ledger) accounts 1600 through 

1699 (receivable GLs). This report is used with the receivable system in ADVANTAGE. This 

report is used by State Purchasing, the Department of Transportation and the Department of 

Agriculture. 

 

The report lists all documents within your search criteria with a grand total at the bottom of the 
report. Documents listed in the report are linked to Document History Inquiry. 
 

 

• Select Create Report or Download 

Report. 

• Select Receivables (RE) or IN and 

Adjustment or Both Receivables 

and IN and Adjustments. Enter a 

Fund.  

• Receivables-displays outstanding 

receivables (RE documents). 

• Invoices and Adjustments (IN 

documents)-displays all transactions 

posted to the receivable GLs that are 

not related to RE documents (this 

includes INs and their corresponding 

CRs and JVs). 

• Enter an Agency. 

• Enter a To Date. The From date 

must be the default date. In this 

example we will are using fund 

#101 and agency #550. 
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OVERPAYMENT GL DETAIL 

This report summarizes transactions in balance sheet (general ledger) account 2189 (System 

Use - AR Overpayment Account.) The overpayment GL is credited when an agency posts an 

overpayment either by directly applying the overpayment to an RE document or by posting the 

overpayment amount to GL 2189. This report is used by State Purchasing, the Department of 

Transportation and the Department of Agriculture. 

 

The report below was the result using the Create Report option: 

 

Currently there are no results for any of these three agencies so the picture above is an old 

report for the Department of Agriculture.  Documents listed in the report are linked to 

Document History Inquiry. 

• Select Create Report or 

Download Report. 

• Enter an Agency number. 

We are using agency 

#550 (Department of 

Agriculture) in this example. 

• Select a Fiscal Year OR; 

• Enter a From Date and a 

To Date. The From Date 

defaults to the first day of 

the fiscal year and the To 

Date defaults to the current 

date. If changing the dates, 

use the format displayed.  
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CHART OF ACCOUNTS 

The Chart of Accounts allows agencies to view and download specific chart of accounts 

elements for use with their document preparation. 

 

 

List Agency Codes 

This view displays the three-digit agency number with the agency name.

 

• Select a Fiscal Year from the drop-down 

menu. The default in this field is the current 

fiscal year. Fiscal year 2015 is being used 

in these examples. 

• Select Submit. 

• Select Create Report or 

Download Report. 

• Select the radio button next 

to the desired report. 

• Select a Fund, Agency or 

type of GL where indicated 

by a drop-down menu. 

Selecting ALL will return 

everything. 

• Select Generate Report. 

Users can also change the fiscal 

year of the required reports on this 

screen. 
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List Agency/Organization Codes 

This view displays the three-digit agency number, agency name, four-character organization 

code along with the organization name. 

 

List Agency/Organization/Sub Organization Codes 

This view displays the three-digit agency number, agency name, four-character organization 

code, organization name, two character sub organization code and sub organization name. 
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List Appropriation Codes 

This view displays the fiscal year, four-digit budget account code, two-digit category, 

appropriation name, appropriation agency and appropriation organization. The report must be 

downloaded to a spreadsheet because it contains too much data to be displayed. 
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List Appropriation Codes for a Fund 

This view displays the four-digit budget account code, two-digit category, appropriation name, 

appropriation agency and appropriation organization.  

 

List Appropriation Codes for an Agency 

This view displays the four-digit budget account code, two-digit category, appropriation name 

and appropriation organization. 
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List Fund Codes 

This view displays the three-digit fund code along with the fund name. 

 

List GL Account C odes 

Selecting Object Codes displays the object code, object name, 1099 reportable status, and 

1099 income type. Budget account code and agency codes are listed for those agencies which 

request a special object name for their own purposes. Note: Requests for a special object 

name must be submitted to the CAFR Chief Accountant at the Controller's Office for approval 

and set-up. 
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Use Edit: Find or Ctrl+F to search for a specific GL or phrase. Enter the GL or phrase you are 

searching for in the Find box.  Select Next.   Each type of browser may have slightly different 

ways to use their find feature.  

1099 Income Type Fields 

The following is a list of the types of income that coincide with the number in the 1099 Income 

Type field. Note: Not all GL's are reportable on 1099s. 

For 1099-MISC Returns: 

    Rent (1) 

    Royalties (2) 

    Prizes and Awards (3) 

    Fishing Boat Proceeds (5) 

    Medical & Health Care Payments (6) 

    Non-employee Compensation (7) 

    Substitute Payments in Lieu of Dividends & Interest (8) 

    Direct Sales of Consumer Product for Resale (9) 

    Golden Parachute Payments (13) 

    Payments to Attorneys (14) 

For 1099-INT Returns: 

    Interest Income (1) 

    Early Withdrawal Income (2) 

    Interest on U.S. Savings Bonds and Treasury Obligations (3) 

    Foreign Tax Paid (5) 

For 1099-G Returns: 

    Unemployment Compensation (1) 

    State or Local Income Tax Returns, Credits or Offsets (2) 

    Taxable Grants (6) 

    Agricultural Payments (7) 
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List Sub Revenue Codes 

This view displays the revenue code, revenue name, sub revenue code along with the sub 

revenue name. 

 

 

List Jobs (Fiscal Year not Required) 

This report lists the job number, job description and job status. 
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List Fixed Asset Location Codes for an Agency 

This report displays the location code, location name and location address.  The location code 

will be needed in order to obtain the appropriate fixed asset report. 

 

 

INTERNAL BUDGET REPORT 

The Internal Budget Report displays agency-designated internal budget amounts. This 

information is entered through the INBI table in ADVANTAGE. 

Using the INBI Table in ADVANTAGE  

The Internal Budget Report allows agencies to establish non-restrictive budgets at levels 

other than the category for internal monitoring and to view progress against those internal 

budgets. The Internal Budget Report includes reports that display expenditure totals by 

category or organization or display transaction details for the entire budget and reports that 

display revenue totals by organization or display transaction details for entire budget. 

By entering data on the Internal Budget Inquiry (INBI) table in ADVANTAGE, users can 

designate internal budget amounts to organizations, sub-organizations, revenue source codes 

and object codes (GLs) and track the budget information through the Internal Budget Report 

in DAWN. Data entered on the INBI table appears in DAWN's Internal Budget Report one 

business day after the table entry is made. 

Internal budget amounts are for internal purposes only and are not verified as transactions are 

processed. Internal budgets can be overspent without warning or error messages in 

ADVANTAGE. 



DAWN Basic Navigation 

 

 

Page 55 

It is not necessary to use the internal budget function to benefit from this report. Select the 

hyperlinks to reports that display budget totals or transaction detail reports (by obligations or 

receipts/funding, separately or together). 

Searching the Internal Budget Report  

 

 

Listing the Internal Budget Balance Details 

Displays internal budget amounts as entered by the agency by budget, organization, sub-

organization and object code. These amounts are entered directly into ADVANTAGE using the 

Internal Budget Inquiry (INBI) table. 

  

• The current fiscal year will 

default in the fiscal year 

field. This example is using 

fiscal year 2015. 

• Enter either a Budget 

Account or Agency or 

Fund. For our example we 

will use budget account 

#4162. 

• Select Generate Report. 
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Internal Budget Balance Details Selection 

• Select Create Report or Download to Spreadsheet. 

 

Example of Internal Budget Balance Detail for budget account #4162 using Create 

Report option: 
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Receipts/Funding or Obligations 

The following page gives you a number of options to choose from to obtain information 

regarding Receipts/Funding or Obligations. 

 

Receipt/Funding Totals  

Displays receipt totals to date by funding source to date for the budget account. 

• Select the Funding Source to view total receipts by organization. 
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Totals by Organization  

Receipts/Funding Totals by Organization - Displays receipt and funding totals for selected 

organizations to date for the budget account. 

 

• Select the Organization hyperlink to view receipt/funding by sub-organization. 

 

Receipts/Funding Transaction Details  

Receipt/Funding Transaction Details - Displays each receipt and funding transaction posted to 

the budget account and its associated account  

• Select Create a Report or Download to Spreadsheet". 

• Enter a date range for the report. 

• Select Generate Report. 
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Receipts/Funding Transaction Details Reports  

This example is the outcome using Create Report. Document numbers are linked to 

Document History Inquiry. 

 

This example is the outcome using Download to Spreadsheet.  

 

Obligations & Receipts/Funding Details  

Obligations & Receipt/Funding Transaction Details - Displays obligations and receipt and 

funding transactions posted to the budget account and its associated account coding within 

specified date ranges. 
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Obligations & Receipts/Funding Details Download 

 

Obligation Totals by Category  

Obligation Totals by Category -Displays obligations by category and the internal budget 

amounts by category, as set by the agency. 

 

 

• Select the Category hyperlink to view expenditure totals by GLs (object code) or 

organization. 
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Obligation Totals by Category Report  

Category Summary page: 

 

Example of the Get Objects for this Category report. 
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Obligations Totals by Organization  

Obligations Totals by Organization - Displays obligations by organization and the internal 

budget amounts by organization, as set by the agency. 

 

• Select an Organization. 

Totals by Category for an Organization 

• Select Get Totals by Category for Organization. 

 

 

Displays obligation funds 

(expenditures plus encumbered 

and pre-encumbered funds) 

posted to an organization, the 

internal budget amount and the 

difference between them. 
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Totals by Object for Category  

Report displays the internal budget amounts determined by the agency and the expenditures 

made by the object code. 

 

 

 

  

• Select Get totals by Object 

for Category. 

• Select Generate Report. 

 

 

 

 

• Select an Object Code. 
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JOB REPORT MENU 

This report displays expense and revenue totals in six different reports.  Note: Information 

available on these reports begin with FY 2001.   

Job Numbers 

All transactions involving federal funds require a job number. 

There should be one job number per grant award. NDOT, DETR and DWSS are exceptions to 

this rule.  

• The first five characters must be the Federal CFDA number, without the decimal.  

• The 6th and 7th characters must be the last two digits of the Federal fiscal year in 

which the grant originates.  

➢ In some instances, more than one grant per CFDA number will be awarded in a 

given Federal fiscal year. In this case, the requesting agency will add a letter at 

the end of the job number to further define the grant award, except that the letter 

“Z” may not be used in the eighth position of the job number.  

• Non-Federal Job Numbers must begin with an alphabetic character.  

Making a Selection 

Select the radio button next to the desired report.  We will be selecting the List Job Number 

Totals report first. 

 

Note:  The job reports in DAWN are related to the State of Nevada fiscal year, not the federal 

fiscal year. If the budget account and budget category fields are blank, the transactions 

associated with the job number you selected were posted to fund balance account types. To 

view details of these transactions, select Download the Job Detail or select the Fund 

Balance by Job Number reports. 
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List Job Number Totals 

This report displays totals posted to a selected job number by fiscal year, fund, budget 

account, category and quarter with grand totals. 

 

The report below was the result using the Create Report option: 

 

The report below was the result using the Download Report option: 

 

  

• Select Create Report or Download 

Report. 

• Enter mryjane in the Job Number field.   

• Enter a Fiscal Year, if desired.   

• Select Submit. 
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Download Job Details 

The Download Job Details provides transaction details posted to the selected job number. 

This report downloads to an Excel spreadsheet only. 

 

 

 

 

List Job Number Totals by Budget Account 

The List Job Number Totals by Budget Account displays job totals for selected budget 

accounts by fiscal year, fund, and job number. 

 

 

• Enter mryjane in the Job Number field.   

• Enter a Fiscal Year, if desired.   

NOTE:  This will be the State of Nevada 

fiscal year, not the Federal fiscal year. 

• Enter a date range for the report.   

• Select Generate Report. 

 

• Select Create Report or Download Report. 

• Enter 4540 or another Budget Account.  

• Enter Fiscal Year if desired. 

NOTE:  This will be the State of Nevada fiscal 

year, not the Federal fiscal year. 

• Select Generate Report. 
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The report below was the result using the Create Report option: 

 

The report below was the result using the Download Report option: 

 

Download Job Details by Budget Account 

The Download Job Details by Budget Account displays detailed transactions of selected 

budget accounts and fiscal years. 

 

 

• Enter 4540 in the Budget Account field.  

• Enter the current fiscal year in the Fiscal Year 

field. This is a required field. 

• Enter a date range.   

• Select Generate Report. 
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List Fund Balance by Job Number Totals 

The List Fund Balance by Job Number Totals displays transactions (such as funds carried 

forward from a prior fiscal year) that have job numbers associated with them. 

 

The report below was the result using the Create Report option: 

 

The report below was the result using the Download Report option: 

 

  

• Select Create Report or Download 

Report. 

• Enter an Agency Code. Use 709. 

• Enter a Fiscal Year if desired. 

NOTE:  This will be the State of Nevada 

fiscal year, not the Federal fiscal year. 

• Select Generate Report. 
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Download Fund Balance by Job Details 

List Download Fund Balance by Job Details displays detailed transactions and fund balance 

account types (such as funds carried forward from a prior fiscal year) that have job numbers 

associated with them. 

 

 

 

  

• Enter an Agency Code.  

• Enter a Fiscal Year if desired. 

• Enter a date range. 

• Select Generate Report. 



DAWN Basic Navigation 

 

 

Page 70 

List ARRA Job Number Summary Totals 

List ARRA Job Number Summary Totals displays American Recovery and Reinvestment 

Act (ARRA) job numbers with total to date revenue and expenditures. 

 

 

ENCUMBRANCE DETAIL REPORT 

This report displays purchasing documents that have encumbered budgetary funds but have 

not yet been paid. 

 

 

• Use the current fiscal year. The field will 
default to the current fiscal year. 

• Enter either a Budget Account or 
Agency or Fund.  We will be using 

budget account #4660 in this 

example. 
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The report below was the result using the Create Report option:  

 

From this page you may select a document number hyperlink for details on the purchasing 

documents. 

 

 

 

 

 

• Select Create Report or 

Download to Spreadsheet. 

• Enter a To Date. The From 

Date will default to the 

beginning of the fiscal year you 

are searching. 



DAWN Basic Navigation 

 

 

Page 72 

The report below was the result using the Download to Spreadsheet option:  

 

 

FIXED ASSET INVENTORY REPORT 

This report displays fixed assets by location code and/or asset type.  What are the location 
codes for your agency? 
 

 

If you do not know the location codes for your agency then you can obtain a list of those 

location codes here. 
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Once you obtain your location code listing for your agency, you may also Download the 

Report to Excel. This option can be very helpful if you have a large number of location codes. 

The location code listing includes the location code, location name and location address to 

locate the fixed asset locations for the agency. 

Once you know the location codes for your agency, you can then obtain a Fixed Asset 

Inventory Report. 

• Select the desired Agency 

number from the drop down list. 

In this example we are using 

agency #060. 
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• Select Create Report or Download Report. 

• Enter an Agency or; 

• Enter a Location Code or a range of Location Codes. 

• Enter an Asset Type, if desired. 
 

To locate the Fixed Asset Manual or if you have any questions or need any assistance in 

regards to your inventory, contact State Purchasing directly at (775) 684-0170. 

The report below was the result using the Create Report option: 
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The report below was the result using the Download Report option: 

 

 

STALE CHECK REPORT 

The Stale Check Report displays checks that have gone stale (uncashed), for more than 180 

days, by Budget Account, Agency or Fund. 

 

  

• Select Create Report or 

Download Report. 

• Enter Budget Account, 

Agency and/or Fund, or 

• Select One Warrant Type. 

• Select Generate Report. 
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The report below was the result using the Create Report option, the example is the outcome 

using budget account #2891. 

 

The report below was the result using the Download to Spreadsheet option: 

 


